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Stafford County Public Schools 
Employee Referral Program  
Frequently Asked Questions 

 

General Process Overview 

 Goal 
o The employee referral program is a way for SCPS to recruit talented teachers, and to encourage 

and reward our existing employees for serving as ambassadors for SCPS and actively supporting 
our recruitment efforts.  

 
 Employee Referral Process 

o Any eligible employee* who refers a candidate to SCPS, and the candidate is subsequently hired 
into any open licensed position**, will receive a referral stipend of up to $750 per qualified 
candidate.  

 
 Submitting a Referral 

o Employees must submit their referral by completing this form (also listed under Staff Documents): 
Employee Referral Form 

o The candidate needs to list the employee as the referring source in their application.  
o Please note: If either of these steps are not completed the employee will not qualify for the stipend 

 For more information 
o Please visit our website to review the full terms and conditions for the Employee Referral 

Program. 
 

FAQ 

I referred someone prior to the implementation of the Employee Referral Program. Does that referral qualify?  
 Thank you for referring someone to our district! Unfortunately we are not able to backdate referrals prior 

to the start of the program, as there is no way to equitably ensure that the requirements of the program 
are met for individuals hired prior to the start of the Employee Referral Program.  

How do I know if my referral was received? 
 Referring employees will receive a copy of their referral response as a confirmation after submitting their 

referral. If you have not received a copy of the referral response, please resubmit your referral. 
How long does a referral stay in the system? 
 Referrals will remain active for 12 months after the submission of the qualified referral. If the candidate is 

not qualified upon the submission of the referral the referral will not remain active.  
My referral already applied - can I still refer them and receive the incentive?  
 We prefer that you submit the referral prior to your candidate submitting their application online. That 

being said, we understand that a candidate may apply before you have a chance to submit your referral 
so we will accept referrals that are time stamped within 2 days of the receipt of their application.  
 

https://forms.gle/SKCHtYxuBYVDRrg36
https://www.staffordschools.net/Page/32946
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My candidate applied via an external application - does that qualify me for the incentive? 
 No, candidates must apply through the SCPS application portal to qualify you for the referral incentive.  

 

Someone else also submitted a referral for my candidate. Who receives the incentive? 
 The referral stipend is provided to the first person who submits the referral. Referral stipends can not be 

shared between two employees. Referring employees will not be informed of a duplicate referral.  

How will I know if my candidate is hired? 
 Human resources respects the confidentiality of employee and applicant information. As such, we are not 

able to provide updates regarding the status of any candidate. Employees should NOT reach out to verify 
the status of their candidate. A representative of Human Resources will reach out to the referring 
employee upon the successful hire of a candidate to let them know that they have qualified for the 
referral stipend.  

I’ve referred someone but they have not been hired. What can I do? 
 While we appreciate the continued support of SCPS recruitment methods, not all candidates who are 

referred to employment with our district are considered a qualified candidate. SCPS considers many 
factors in the hiring process, and it is unfortunate that not all candidates will meet all required 
qualifications. Please continue to refer candidates to our district to be eligible for additional stipend 
opportunities. 

Can I refer more than one candidate and qualify for the referral incentive? 
 Absolutely! Please refer as many qualified candidates as possible. At this time there is not a cap on the 

number of referrals one can make or the incentive one can earn from qualified referrals. 

 

Please contact Arianna Hroncich, Human Resources Generalist, at hroncichac@staffordschools.net with any 
questions or concerns. Please note, as indicated above, Human Resources may not comment on the status of a 
candidate. Any correspondence inquiring as to the status of a referral will not receive a response.  
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